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REVIEW OF WORK SCHEDULE








Completes discussion and details into Work Schedule. Schedule amended and uploaded to portfolio








EDUCATION SUPERVISOR








�





KEY





Relates to Education Responsibility





Relates to Patient Safety Responsibility





TASK /ACTION





PERSONNEL ROLE





WORK SCHEDULE STAGE





Named person responsible for completion & personalisation of trainee and training requirements, to include:


Individual training needs


Learning opportunities


Requests for variation to work patterns


Significant caring responsibilities








Delegates responsibility to CS if trainee is placed in a different clinical environment








CLINICAL 


SUPERVISOR








Reviews at beginning, interim and end of placement meetings








Discuss if any training opportunities have changed:


Significantly


Need to change significantly


Cannot be achieved








If the answers to any of these are yes then liaises with clinical supervisor to review schedule and whether changes are required and can be agreed








If changes are not agreed and the trainee is unhappy about working hours and patient safety or working hours and training opportunities they will raise an exception report








See Exception Report Flow Chart: 


Training Issues





See Exception Report Flow Chart: 


Safe Working Practices
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