
SASH IT Systems- Access and Support
	System
	Access
	Support

	EPR
Electronic Patient Records


	Access with Smart card(activated by completing the EPR e-learning) 

Access from icon on desktop in the Trust or
https://sash.premierit.host/login

	EPR Support Team on ext  4135

EPRTrainingTeam@sash.nhs.uk

If you do not have a Smart Card, contact Medical Staffing on ext. 6860

	PTSPatient Tracking System



	
  Tracking medically expected patient 
  Accessible by typing ‘pts’ into intranet search bar. 
 (username and password required, issued by IT ext 1717)
	

	PACS
Images on PACS can be viewed directly from PowerChart and FirstNet 






	Use your smartcard to launch SASH EPR and open Powerchart or FirstNet

Or use the PVweb software, accessed in the ‘Favourites’ on Intranet Explorer. Log in with your PACS username and password.

Please note- PV Web is really only for use if we have a downtime in FirstNet or PowerChart, it can only be used for viewing X-rays and there is no access to other applications.
	For support and guidance, contact the PACS Office on ext 2721

	Dictate
Digital dictation software to transcribe and distribute outpatient clinic letters
	To request access and  a username and password-



How to’ video on Trust Intranet page-https://www.sashnet.sash.nhs.uk/workspaces/dictate-it
OR
\\esh13\Data_B\IT_E-Learning\Dictate a letter using Dictate IT\Dictate a letter using digital dictation.htm

\\esh13\Data_B\IT_E-Learning\E-approve letters\Dictate IT E-approve.htm

YouTube video tutorial links:
Dictation capture speech mike
https://youtu.be/8J_mtWeIY58
e-Approve

https://youtu.be/jsrV5wbra4I
Web approve

https://youtu.be/mHUNccvyDUU
Notes to secretary workflow
https://youtu.be/DfOrbjd-oQ0


	For support and guidance, e-mail:  support@dictate.it 

Tel:  0203 307 1501 8 am – 6 pm Monday to Friday

Managed Services team lead 
Chloe Gates ext 2836

Dictate IT Service Manager (SASH) 
Sharon Bailey ext 6783  Room AD 22 Trust HQ


‘Medical Secretaries and super user contacts




Access to approve letters electronically off site via a secure portal  www.dictate.co.uk  enter via the sash portal, same username and password.  



	Network username & password
	
[bookmark: _MON_1597830737]To request a network username and password, complete the following forn and return to           

Room AD29, Trust HQ, East Surrey Hospital 

[bookmark: _GoBack]
	Call ext 1717 within the Trust for all IT support


	

	Blood Gas
Machine
	Access can only be granted after completing a training session. To arrange a session, please email: David.seeruthun1@nhs.net 
                              or call: Ex 2965
	All point of care support:
email: David.seeruthun1@nhs.net 
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MEDICAL SECRETARY CONTACT LIST ALL SITES 2018.xls
Med secs ESH

		

		MEDICAL SECRETARIES EAST SURREY SITE

		NAME		CONSULTANT		SITE		ROOM		EXTN		DAYS

		Trauma & Orthopaedics

		Mandy Sluman		Mr Tselentakis and Mr Inaparthy		ESH		Opposite AA56  Leigh/Newdigate corridor		1979		Mon - Fri 0930 - 1730

		Diana Cooper		Mr Panose		ESH		AA55 Leigh/Newdigate corridor		1995		Mon - Fri  0830 - 1630

		Wendy Wollacott		Mr Maurice		ESH		AA56		1745		Tues - Thurs 0730 - 1530

		Caroline Rasmussen		Mr Lal & Ms Sabahat Gurdezi		ESH		AA55 Leigh/Newdigate corridor		1889		Mon - Fri 0900 - 1700

		Claire Muncey		Mr Kantak		ESH		Opposite AA5 Limpsfield/Nutfield corridor		1763		Monday - Wednesday  7.30 - 3.30

		Jean Harvey		Mr Patnaik		ESH		Opposite AA5 Limpsfield/Nutfield corridor		1744		Monday - Wednesday

		Maggie Burgess		Mr Drabu		ESH		Opposite AA5 Limpsfield/Nutfield corridor		1744		Thurs & Friday 7.30 - 3.30

		Sheenagh Robinson		Mr Selvan and Mr Chougule		ESH		AA5 Limpsfield/Nutfield corridor		1739		Mon  0800 - 1630
tues  0900 - 1730
wed & Thurs 0800 - 1600
Fri  0800 - 1400

		Melissa Cox		Mr Bhat & Mr Srikanth		ESH		AA55 Leigh/Newdigate corridor		1740		Mon  0800 - 1745
Thurs  0800 - 1645
Tues & Wed 0800 - 1445

		General Surgery, Gastro & Upper and Lower GI

		Amanda Bennett		Miss Waheed, Miss Pogson and Miss Conway		ESH		HN4 (opposite library)		1746		mon - Fri 0700 - 15.00

		Nena Gosnell		Grabham/Aslam		ESH		HN4 (opposite library)		1747		Mon - Fri 9 - 5

		Hannah Jackson		Smith/Day		ESH		HN4 (opposite library)		6424		Mon - Fri 9 - 5

		Chiarra Zuccarello		Monkhouse/Campbell-Smith		ESH		HN4 (opposite library)		1748		Mon - Fri 07.30 - 15.30

		Liz O'Dell		Jethwa/James		ESH		HN4 (opposite library)		2603		Mon - thurs  08.30 - 17.00

		Amanda Chalk		Riga/Maheshwaran/Kumar/Belgaumkar		ESH		HN4 (opposite library)		6756		Mon - Fri  08.30 - 16.30

		Vanessa Thorpe		Mackenzie/Theodoropoulos/Stenner		ESH		gastro team office endoscopy corridor		1777		Mon - Fri 0800 - 1600hrs

		Alice Hyder		Drs Ansari/Nolan/Rahman & Claire Bull IBD nurse		ESH		AC G03 - Chaldon Ward		1796

		Cathryn Spivey		Drs Sattiayanagam, Abdulreham, Chernolessky, Prayman		ESH		gastro team office endoscopy corridor		2152		Mon - Fri 0900 - 17.00

		Jenny Graham (Bank)		Cowan, Chakrabarty and Karen Street (Nurse specialist)		ESH		Consultants office - endoscopy		6781		Mon - Thurs 0730 - 15.45

		Susan Vaughan (Bank)		Assistant to Amanda Bennett (General Surgery)		ESH		HN4 (opposite library)		1746		mon,tues 0700 - 15.00

		Jane Carter		Mr James (Crawley site) Mr Reddy		Crawley		26 Yellow Wing OPD2		(5332) 3280		Mon 0800 - 1300
Tues 13.00 - 18.00
wed 0800 - 14.00

		Gillian Dunstan		Miss Nazeen (Locum)  Mr Suleiman & Miss Conway		Crawley		Rm 16 Green wing		(5332) 3276		Mon, Tues, Thur Fri 08.00 - 16.00

		Jasvinder Jassi		Haynes/Suleiman		Crawley		Rm 16 Green wing		ext 4034 crawley		Tues, Wed, Thurs, Fri 0900 - 1300

		Miriam Sentinella		Stenner		Crawley		01 77 Yellow wing		3292		Wed (7 hrs)  Fri (3 hrs)

		Louise Jackson (Vascular Coordinator)		Loosemore/Rodway		ESH		Vascular Office/ ITU corridor		1749		Mon - Fri 07.30 - 15.30

		Ophthalmology

		Julie Roberts		HORSHAM SECRETARY		HOR		AA13		5334  Ext 7302		 Mon to   Fri 08.30 – 16.30 (Horsham

		Sharon Given		Herbert/ Nadarajah		ESH		AA13 - Limpsfield		1761		 Mon, Tues, Wed Fri 08.30 – 16.30

		Karen Pearce		Pelosini / future paediatric support		ESH		Portakabin next to Brickfield House		1280		 Mon – Thurs 08.00 – 16.00

		Albertino Du-Jardin		Medical retina coordinator		ESH		Portakabin next to Brickfield House		2150		 Mon – Fri 08.30 – 16.30

		Fiona Herson		Mr Wilson		ESH		Portakabin next to Brickfield House		1753		 Tues & Thurs 0800 - 1300

		Catherine Thomas (previously Kosta)		Ophthalmology Team leader		ESH		AA14 - Limpsfield		2150		 Mon – Fri 9.00-17.00  ESH

		Natalia Chinyerere		Miss O'Sullivan, Minas and Foss		ESH		Limpsfield Ward		6926		Mon - Fri 9.00 - 1700 hrs

		vacant		Mr Sheikh Miss Nanova		ESH		AA13 - Limpsfield		6760		Mon - Fri 0900 - 1700 hrs

		ENT

		Nicky Edgar		Choundhury/Babar-Craig		ESH		CS12 - ground floor near postgrad		6847		 Mon-Thurs 8-2

		Kay Regan		Kapoor		ESH		CS12 - ground floor near postgrad		2968		 Tues-Fri 8-2.45

		Urology

		Julia Slatford		Mr Khan		ESH		Urology Office - near east entrance		1756		Mon - Fri 0800 - 1600

		Linda Gray (PT)		Mr Swinn		ESH		Urology Office - near east entrance		1758		tues, wed, thurs  0800 - 1600

		Sarah Lambert		Henderson/Swinn		ESH		Urology Office - near east entrance		1804		Mon, wed fri - 8.30 - 4.30

		Gillian Rose		Mr Penev		ESH		Urology Office - near east entrance		2768

		Marion Phelps		Professor Rane		ESH		Urology Office - near east entrance		1757		Mon - Fri 0800 - 1600

		Pamela Hoatson (PT)		Shuja / All Consultants/Reg		ESH		Urology Office - near east entrance		2768		Mon, Wed 0800 - 1600

		Laura Smith (PT) (on mat leave)		Henderson/Swinn (Mon& Fri only)		ESH		Urology Office - near east entrance		 1804		Mon, tues, thur fri 1000 - 1600

		Karen Tankard-Fuller		All Urology  Consultants/Reg visiting Crawley		Crawley		26 Yellow Wing OPD2		(5332) 3763		Mon - Thur 0915 - 1430

		Rowena Strange		All Consultants/Reg visiting Horsham		Horsham		Urology Office - near east entrance		01403 227000 Ext 7233		Mon, Tues, Wed, Fri

		Linda Beattie		All Consultants/Reg visting Horsham		Horsham		Urology Office - near east entrance		01403 227000 Ext 7298		Mon - Fri

		MEDICINE

		Susan Rapley		Dr J Sneddon, Dr R Iqbal		ESH		Angio		2023		Mon, tue, Thur, Fri 7.30 am - 6 pm

		Julie Hemmant		Dr R Allen, Dr N Gandhi Dr Alex Chen		ESH		Angio		2021		Mon - Fri 9 - 5

		vacant		Dr Ansuman Saha		ESH		Angio		6747		Mon - Fri 9 - 5

		Diane Downey		Dr Cheuk Chan/ Dr M Maciej		ESH		Angio		2025		Tues, Wed, Thurs 6.30 am - 4 pm  Fri 6.30 am - 1100 am

		Sarah Heise		Dr Shrilla Banerjee		ESH		Angio		6333		Mon - Fri 9 - 5

		Fiona Buchanan		dermatology team		ESH		Dermatology office main corridor ground floor		1742		Mon - Fri

		Susan Tiwarri		dermatology team		ESH		Dermatology office main corridor ground floor		6782		Mon - Fri

		Mandy McDermott		Endocrine team		ESH		Royal Earlswood Diabetes centre		1373		Tues/Wed/Thurs

		Linda Giles		Endocrine team		ESH		Royal Earlswood Diabetes centre		1788		wed, Thurs, Fri

		Lisa Swanston		Earlswood Diabetes Centre Manager		ESH		Royal Earlswood Diabetes centre		1374		Mon - Friday

		vacant		Endocrine team		ESH		Royal Earlswood Diabetes centre		1743		Mon - Thursday

		Pam Jordan		Renal - Drs Harris , Habib, Condon		ESH		CF04 Chipstead Corridor		6482		Mon  (7 - 10.30 am )  Tues & wed 7 - 3 pm

		Susan Campbell		Renal - Drs Harris , Habib, Condon		ESH		CF04 Chipstead Corridor		6482		Mon, Tues, Thurs, Friday  (9.15 - 2.30)

		Esther Smith		Drs Prajapati, Ferrigan, Wilkinson, Royal		ESH		portakabin behind CCU		6762		Mon, Wed, Thurs, Fri

		Brenda Sinnett		Drs Phongsathorn, Abousleiman, Jones		ESH		portakabin behind CCU		1751		Mon - Fri

		Anna Williams		Neurology - Kimber/Srikantha		ESH		portakabin behind CCU - first floor		6754		Mon - Thurs

		Valerie Gomez		Neurology secretary - all consultants		ESH		portakabin behind CCU - first floor		2971		Tues - Friday 0800 - 1600 hrs

		Alison Cousins		Dr Davies/Rheumatology		ESH		The Hub (behind CCU)		1798		Mon, tue, Thur, Fri

		Pauline White		Dr, Griffiths/Rheumatology		ESH		The Hub (behind CCU)		6748		Mon - Fri

		Carolyn Tanner		Dr. Makadsi/Rheumatology		ESH		Maple House Room CS5		6853		Mon - Fri

		vacant		Respiratory - Dr Wilde + team		ESH		Room GA 54 Abinger Corridor		2069		Tuesday - Friday

		Kate Winter		Respiratory - Dr Wilde + Team		ESH		Room GA 54 Abinger Corridor		2069		Mon, Tues

		Lisa Watts		Respiratory Drs Kofi, Acharya, Cetti, Tan & Hunt		ESH		Room GA 54 Abinger Corridor		2908		Mon - Fri

		Christine Dell		Acute medicine		ESH		Contact centre		2994		Mon-Fri

		Jenny Hunt		Acute medicine		ESH		Contact centre		2994		Mon - Fri

		Jacqueline Humphreys		Cardilogy specialist nureses		ESH		portakabin behind CCU		6973		Tues, thur, fri

		Carol Claydon		Cardilogy specialist nureses		ESH		portakabin behind CCU		6973		Mon, Wed

		WACH

		Jean Ayres		Paediatrics - Drs McGlone, Khader and Koobarry		ESH		WACH PORTAKABIN		6971		 Full time Mon - Fri

		Sally Ann Taylor		Drs Katta, Greenway, Jawad		ESH		WACH PORTAKABIN		1759		 Full time Mon - Thu

		Alison Rogers		Narayanaswamy, Paramalingham, Kalidasa, Sheth, Radha		ESH		WACH PORTAKABIN		1760		Full Time Mon - Fri

		Ele Reed		Paediatrics Drs Aravamudhan, Jain, Ansell & Lewis		ESH		WACH PORTAKABIN		6769		 Full time Mon - Fri

		Janet Trice		Dr Gurreebun Dr Klutse(locum)		ESH		WACH PORTAKABIN		ESH 2126 & Craw 3639		 Mon – Fri 9 – 3 (one/two day at Crawley)

		Sarah Dalton		Drs Pullen,  Dymond, Adenuga		ESH		WACH PORTAKABIN		2645		 Full time Mon – Fri (alt Wed off)

		Antoinette Manning		Miss Jermy,  Dr Gaffrey, Miss Nicks		ESH		WACH PORTAKABIN		1755		 Full time Mon - Fri

		Gill O'Brien		Drs Ameen, Voltolina, Srivastava						6976		9 - 5 pm 2 x days weekly

		Vikki Fisher		Drs Penny/Arokoasamy/Wykes/Mastoroudes		ESH		WACH PORTAKABIN		6786		8 – 4.30 Mon Tue Thur Fri

		Alison Self		Drs Nadim/Sivarajan/Gorti		ESH		WACH PORTAKABIN		6777		Full Time Cra - Mon, Tues - Fri ESH

		Helen George		Drs Youssef/Gandhi/Kar/Mavridou		ESH		WACH PORTAKABIN		6869		8 – 2 Mon - Fri

		Thaciana Kent		Drs Olowu/McAvoy		ESH		WACH PORTAKABIN		1754		Part time Mon, Tue, Thur

		Vacant		Admin Assistant O&G		ESH		WACH PORTAKABIN		1826		Part time

		Jane Robinson		Admin Assistant Paeds		ESH		WACH PORTAKABIN		6770		Mon - Fri 7 am - 2.30 pm

		CANCER SERVICES

		Oncology

		Nancy Bushell		Drs Money-kyrle/Ezhill/Goh		ESH		The Hub (behind CCU)		1795		Mon, Tues Thurs 9 - 5

		Lynne Woodham		Drs Money-kyrle/Ezhill/Goh		ESH		The Hub (behind CCU)		1795		wed, Thurs, Fri 8 -4.30 (4 pm Fri)

		Stephanie Riste		Drs Medisetti and Stewart		ESH		The Hub (behind CCU)		6962		Mon - Fri  7.30 - 3.30

		Emma Paice		Paterson		ESH		The Hub (behind CCU)		2100		Mon - Fri 8- 4

		Annette Familton Crawley		Dr Cumins		Crawley		RW 06114 Comet Ward		ext 3070 crawley		mon - Fri 0700 - 15.30 hrs

		Kiran Prathap		Acute Oncology Service Administrator		ESH		Urology portakabin next to IRU		2766

		Haematology

		Jeanette Deboo		Kaczmarek, Ivanov, Jackson, O'donovan/Gwynne/Jeyaraj Nallathambi		ESH		Haematology offices off main corridor		1328		Mon - Fri 8.30 - 4.30

		Marcia Hill		as above for haematology		ESH		Haematology offices off main corridor		6473		Mon – Thurs 8.30- 4.30

		Palliative care

		Janani Cittambalam/Caroline Daley		Drs Collins and Harris		ESH		Pathology corridor		2660		Mon - Friday - 9 - 5

		Chemo co-ordinators

		Chemo Co-ordinator/ Onc Secretary		Comet ward		Crawley		Comet Ward		TBC		Mon – Fri 8.30 – 4.30pm,

		Rachel Holloway

		Chemo Co-ordinator ESH

		Chloe Bevington		Chemo Suite		ESH		Urology portakabin next to IRU		Bleep 890		Mon – Fri 8.30 – 4.30pm,

		PAIN MANAGEMENT

		Lorna Michel		Dr Bajorek, Dr Phukan, Dr Rudiger, Dr. Aggarwal		ESH		Pain Management Office (Theatres)		1617		Mon - Fri 9 - 5

		ANAESTHETICS

		Jenny Myers				ESH		Anaesthetics		6046

		DENTAL AND MAXILLO-FACIAL

		Karen Rayner(job share)		Jeremy Collyer, Thayalan Kandiah, Alison Newlan, Natasha Wright, Dr Ziba Cunningham, Dr Danford, Mili Doshi, Damian Riley, Mike Shelley		ESH		Modular 1 - First floor behind angio suite		6234		Monday 0800 - 1700
Wednesday 0800 - 1730
Thurs 0800 - 1700

		Jacqueline Tulley (job share		Jeremy Collyer, Thayalan Kandiah, Alison Newlan, Natasha Wright, Dr Ziba Cunningham, Dr Danford, Mili Doshi, Damian Riley, Mike Shelley		ESH		Modular 1 - First floor behind angio suite		6234		Tuesday and Friday 0800 - 1600

		Janet Elliott		Dental Services Manager		ESH		Modular 1 - First floor behind angio suite		6233		Mon - Fri 8 - 5 half day Wednesday

								`





Med secs Crawley site

		MEDICAL SECRETARIES CRAWLEY SITE

		NAME		CONSULTANT		SITE		ROOM		EXTN		DAYS

		SURGERY

		Jane Carter		James/Reddy		Crawley		26 Yellow Wing OPD2		(5332) 3280		Mon 0800 - 1300
Tues 13.00 - 18.00
wed 0800 - 14.00

		Gillian Dunstan		Miss Conway and Mr Suleiman		Crawley		Rm 16 Green wing		(5332) 3276		Mon, Tues, Thur Fri 08.00 - 16.00

		Jasvinder Jassi		Haynes/Suleiman		Crawley		Rm 16 Green wing		4034		Tues, Wed, Thurs, Fri 0900 - 1300

		Miriam Sentinella		Stenner		Crawley		01 77 Yellow wing		3292		Wed (7 hrs) Frid (3 hrs)

		Justine Lines		Khemani - ENT		Crawley		Rm 16 Green wing		(5332) 3698		Mon - Thur 0900 - 1700

		Kim Irving		Ziyada _ ENT		Crawley		Rm 16 Green wing		(5332) 3337		Mon, Tues, Wed, Fri 0900 - 1700

		Karen Tankard-Fuller		surgical consultants		Crawley		26 Yellow Wing OPD2		(5332) 3763		Mon - Thurs 0915 - 1430

		Reena Lobo		Locum ENT Consultants		Crawley		Room 16 Green Wing		3284		Tues, wed, Fri 0800 - 1600

		MEDICINE

		Vera Britt		Dr. Broomhead, Dr. Giokarini-Royal, Dr. Jones and Dr. Wilkinson (Mondays covers Rheumatology cover for Dr. Shattles and Makadsi)		Crawley		Care of Elderly office opd 2 (Yellow Wing)		3767		Mon –  Friday 0730 - 1530

		Irene Ritchie		Dr. Shattles and Dr. Makadsi		Crawley		YW0208 floor above opd2		3672		Tues - Friday

		Mary-Anne Romain (Med Sec Team Leader Crawley and Horsham)		Drs. Jayaram, Acharya, Shotton & Wilde (Resp) & Drs. Kimber, Srikantha and  Li (Neurology)		Crawley		YW 0105 (next to opd2)		3761		Monday - Friday 0715 - 1500hrs

		Yvonne Seetayah		Dr. Patel, Dr. Sewell, Dr. Das and Dr. Slater		Crawley		307 - Dermatology, 3rd floor		3673		Mon - Friday 0730 - 3.30 pm

		WACH

		Vacant		Obs and Gynae		Crawley		Red Wing		3286

		Amanda Parr		Paediatrics		Crawley		Jumbo Ward, Room RW0580		3630		Mon Tue THur Fri 

		Siobhan MCGuinness		Obs and Gynae		Crawley		Red Wing		4119		Mon Tue Thur Fri 

		Chris Hedges		Obs and Gynae		Crawley		Red Wing		4119		Mon- Fir 

		CANCER SERVICES

		Annette Familton		Dr. Pawel Kaczmarek and Dr. Gleb Ivanov, Dr. Barry Jackson and Dr. Emma O’Donovan, Dr Mike Gwynne, Dr Cumins (oncology services)		Crawley		RW 06114 Comet Ward		3070		Mon - Fri 0700 hrs to 15.30 hrs

		Chemo Co-ordinator/ Onc Secretary		Comet ward		Crawley		Comet Ward		TBC		Mon – Fri 8.30 – 4.30pm,

		Rachel Holloway





Med secs Horsham site

		MEDICAL SECRETARIES HORSHAM SITE

		NAME		CONSULTANT		SITE		ROOM		EXTN		DAYS

		Julie Roberts		Secretary to Mr Sheikh, Herbert, Wilson, glaucoma cons & Miss O'Sullivan, Miss Pelosini		Horsham		MB00084 - Ophthalmology office Molly Andrews Way/John Ingham Unit		01403 227000 (7302)		Tues, Wed, Thurs 8.30 - 4.30

		Linda Beattie		Secretary to Drs Ferrign, Patel, Srikanth, Papikinos, Rane, Khoobarry, Grabham, Reddy		Horsham		MB00082 - D10		7298		Mon - 8.15 - 1700
Tue 8.15 - 5.30
Wed 0815 - 1730
Thurs 2pm - 6 pm
Fri 8.30 - 4.15pm

		Nicola Francis		secretary to:  Mr Bhat, Rodway, Wijayweera, Ziyada		Horsham		MB00087 - D 146		7295		Mon,tues, Thur, Fri 7.30 am - 3.30 pm

		Susan Martin		secretary to:  Drs Mackenzie, Nolan, Chakrabarty, Mr Suleiman, Dr. Zachariah Dr. Nolan		Horsham		MB00079 - JIU		7340		Mon 8.30 - 2.45
 Tues 8.30 - 2.15
 Thur 8.30 - 5.15

		Linda Whiting		 Secretary to: Drs Manifold, Cliff,  Aravamudhan, Cliff, O’Hagan, Choudhury, Singh, Ellinas		Horsham		MB00079 - JIU		7299		Mon 8.30 - 5 pm
tues 8.30 - 3.30pm 
Thur 8.30 - 3.30 pm
 Fri 8.30 - 4.15 pm

		Angela Spiers		Secretary to Drs Sneddon &  Fisher		Horsham		MB00085 D144		7291		Mon 8.30 - 5 pm 
Tues 8.30 - 2.30 
Wed 8.30 - 3 pm 
Fri 8.30 - 2.30

		Rowena Strange		Secretary to Mr T Selvan, Miss C Wykes, Mr M Swinn, Dr W Youssef, Mr S Khan, Mr Penev Mr M Shuja, Mr M Ali, Mr. S. Chougule and Mr J Henderson Horsham Hospital		Horsham		MB00079 - JIU		7233		Mon 8.30 - 1.45
 Tues 8.30 - 4.45 pm, 
Wed 8.30 - 4.30 pm
Fri 8.30 - 1.30 pm

		Linda Wright		secretary to Drs Shattles, Grffith, Dr. Shotton, Dr. Jayaram & Dr. Cetti		Horsham		MB00088 - D 147		7301		Mon  0800 - 1730
Tues 1300 - 1800
wed 0800 - 1730
Thurs 1300 - 1800
Fri 0800 - 1230

		Angela Brabon		Admin Assistant to secretaries		Horsham		MB00079 JIU		7294		Mon - Thurs 8.30 - 4.45
Friday 8.30 - 12.30

		HORSHAM MED SEC DUTY ROTA - TELEPHONE MESSAGES

		Column1		MONDAY		TUESDAY		WEDNESDAY		THURSDAY		FRIDAY

		A.M		NICOLA FRANCIS		LINDA BEATTIE		ROWENA STRANGE		LINDA WHITING		ANGELA SPIERS

				EXT. 7295		EXT.7298		EXT.7233		EXT. 7299		EXT. 7291

		P.M		ANGELA SP[IERS		ANGELA BRABON		LINDA WRIGHT		SUE MARTIN		LINDA BEATTIE

				EXT. 7291		EXT. 7294		EXT 7301		EXT 7340		EXT.7298





Super users

		

		SUPER USERS DICTATE IT SASH										SITE TELEPHONE NUMBERS						fast dial prefix

												East Surrey site				01737 768511

												Crawley Site				01293 600300		5332

												Horsham site				01403 227000		5334

		Name		Specialty		Site		Extension Number

		EPR team		epr@sash.nhs.uk		ESH		2174				Team Leaders/Med sec managers

		Julie Roberts		Ophthalmology		ESH		6926				Caroline Hoyle		Service delivery coordinator - Medicine		ESH		2413

		Malgorzata  Higley		Ophthalmology		ESH		2150				Lucy Barton		Service delivery coordinator - Medicine		ESH		2900

		Susan Rapley		Cardiology		ESH		2023				Joyce McCubbine		WACH - Divisional Coordinator		ESH		1813

		Julie Hemmant		Cardiology		ESH		2021				Magda Maik		Urology, ENT, Vascular, Pain Management, T&O		ESH

		Linda Wright		all specialties		Horsham		7301				Mary-Anne Romain		Medicine med secs Team Lead Craw		Craw		3761

		Linda Beattie		all specialties		Horsham		7298				Mary-Anne Romain		Medicine Med secs Horsham		Horsham		7300		(Mon & Wed)

		Annette Familton		all specialties		Crawley		3070				Malgorzata Higley		Service Delivery Coordinator Ophthalmology, ENT, Maxillofacial, Orthodontics, and Restorative Dentistry, T&O		ESH		2150

		Brenda Sinnett		care of elderly		ESH		6762				Jay Frost		Service Delivery Coordinator Gastroenterology, General Surgery, Breast Surgery & Orthopaedics		ESH		1849

		Irene Ritchie		rheumatology		Crawley		3672				Lisa Swanston		Earlswood centre Manager		ESH		1374

		Mandy Sluman		Orthopaedics		ESH		1979				Rachel Green		Divisional coordinator - medicine		ESH		1334

		Sally Anne Taylor		Obs and gynae		ESH		1759				Jackie Sandford		Divisional coordinator - emergency dept		ESH		2484

		Sally Anne Taylor		Paediatrics		ESH		1759				Abbie Mills		Service Delivery Coordinator, gastro, gen surg, breast, vascular		ESH		1241

		Susan Tiwarri		Dermatology		ESH		6782				BUSINESS CONTINUITY DVR'S

		Wendy Woolacott		Orthopaedics		ESH		1745				Held by medical secretaries in each speciality.  Further supplies can be obtaned from:

		Esther Smith		care of elderly		ESH		6762				ESH - Lucy Barton/Caroline Hoyle		2413 & 2900

		Kay Regan		ENT		ESH		2698				Craw - Annette Familton		3070

		Diane Downey		Cardiology		ESH		2025				Hors - Angela Spiers		7294

		Julie Roberts		Ophthalmology		ESH		6926				Hors - Mary-Anne Romain		7300

		Julie Roberts		Ophthalmology		Horsham		7302

		Jay Frost		KPO		ESH		1241				Managed Service/Digital dictation Service Lead

		Magda Maik		Surgical division		ESH		2669				Sharon Bailey		6783

		Catherine Thomas		Ophthalmology		ESH		2150

		Sharon Given		Ophthalmology		ESH		6760

		Susan Campbell		Renal		ESH		6482

		Vanessa Thorpe		Gastroenterology/endoscopy (WTL )		ESH		8292

		Jenny Hunt		Acute Medicine		ESH		2994

		Caroline Hoyle		Divisional Coordinator - Medicine		ESH		2413

		Lucy Barton		Divisional Coordinator - Medicine		ESH		2900

		Rachel Green		Divisional Coordinator - Medicine		ESH		1334

		Lisa Swanston		Earlswood centre manager		ESH		1374

		Abbie Mills		Divisional Coordinator - surgery		ESH		1241



epr@sash.nhs.uk



Med sec managers

		MED SEC TEAM LEADERS/MANAGERS

		SITE TELEPHONE NUMBERS						site fast dial prefix

		East Surrey site				01737 768511

		Crawley Site				01293 600300		5332

		Horsham site				01403 227000		5334

		Team Leaders/Divisional Coordinators/Med sec managers

		Joyce McCubbine		WACH		ESH		1813

		Mary-Anne Romain		Medicine		Craw		3761

		Mary-Anne Romain		Medicine		Horsham		7300		(Mon & Wed)

		Malgorzata Higley		Ophthalmology		ESH		1761

		Janet Elliott		Dental Services		ESH		6233

		Jay Frost		Surgical division gastroenterology, general surgery, vascular, breast and orthopaedics - Surgical Division		ESH , Craw & Hors		ext 1849

		Magda Maik		Surgery - Ophthalmology, Urology, ENT, Dental, Pain Management		ESH, Craw, Horsham		2669

		Managed Service/Digital dictation Service Lead

		Sharon Bailey - Service Lead		6783		07796 268526

		Emma Gosling Dictate IT team lead		2836

		Service Managers & Divisional Coordinators

		Chris Treloar		Opthalmology, ENT &  Dental		6208 Mobile:  07581132786		Brickfield House

		Craig Davies		T&O urology and pain		ext 6208		Brickfield House

		Melissa Scott		Gastroenterology, Endoscopy, Vascular, Breast Services and Waiting List Team		ext 6891 Mobile  07779 441976		Brickfield House

		Jay Frost / Abbie Mills		Service Delivery Coordinator, gastroenterology, general surgery, vascular, breast  - Surgical Division		ext 1849 or 1241		Brickfield House

		Amy Holcombe		Service Delivery Coordinator - Surgical Division		ext 2669		Brickfield House

		Magda Maik		Divisional Coordinator - Ophthalmology, Urology, ENT, Dental, Pain Management Surgical Division		ext 2669		Brickfield House

		Karen Marshall		cardiology , dermatology, endocrinology, neurology, rheumatology		ext 1912, bleep 324		Brickfield House

		Charminia Fletcher		AMU, c of E, respiratory		6788		Brickfield House

		Cynthia Quainoo		WACH		2193		Brickfield House

		Caroline Hoyle		Medicine (Endocrine,Diabetes, Neurology and Dermatology)		2413		Brickfield House

		Rachel Green		Medicine (Respiratory, Renal and Care of elderly)		1334		Brickfield House

		Lucy Burton		Medicine (Cardiology and Rheumatology)		2900		Brickfield House

		Lisa Swanston		Endocrinology & Diabetes centre manager		01737 231788 X1374		Earlswood Centre

		BUSINESS CONTINUITY DVR'S

		Held by medical secretaries in each speciality.  Further DVR supplies can be obtaned from:

		ESH -		2900

		Craw - Annette Familton		3070

		Hors - Angela Brabon		7294

		Hors - Mary-Anne Romain		7300





dvr LOANS

		

		BUSINESS CONTINUITY DVR'S

		Held by medical secretaries in each speciality.  Further DVR supplies can be obtaned from:

		ESH - medicine coordinators		2900

		Craw - Annette Familton		3070

		Hors - Angela Brabon		7294

		Hors - Mary-Anne Romain		7300





WACH MED SECS

		WOMEN AND CHILD HEALTH SECRETARIES





Paediatric Consultant Medical Secretary Ext


Dr Katherine McGlone Jean Ayres ES 8.30 – 4.30 pm 6971


Dr Catherine Greenaway Sally-Ann Taylor ESH 7.30 am–5.05 pm (M-Th) 1759


Lead Paediatric Consultant Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F) 5332 - 3630


ES 2126


Cy 5332 - 3639


Dr Abdul Khadar Jean Ayers ESH 8.30 – 4.30 pm 6971


Dr Prashanthi Katta Sally-Ann Taylor ESH 7.30 am–5.05 pm (M-Th) 1759


Dr Majeed Jawad Sally-Ann Taylor ESH 7.30 am–5.05 pm (M-Th) 1759


Ele Reed ES 8 – 4 pm 6769


Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F) 5332 - 3630


Ms Jigna Sheth Alison Rogers ES (M-F) 1760


Mr Kalidasan Alison Rogers ES (M-F) 1760


Dr Kamal Khoobarry Jean Ayers ES 8.30 – 4.30 pm 6971


Ele Reed ES 8 – 4 pm 6769


Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F) 5332 - 3630


Dr Yekta Dymond   Sarah Dalton ES 8.30 – 5.00 pm (out alt W) 2645


Dr Toriairma Klutse Janet Trice ES & Cy 9 – 2.30 pm 2126


(Dr Noleen Smith) Locum Dr Lola Adenuga Sarah Dalton ES 8.30 – 5.00 pm (out alt W) 2645


Dr Bindu Radha Alison Rogers ES 9 – 5 pm (M-F) 1760


Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F) 5332 – 3630


Ele Reed ES 8 – 4 pm 6769


6770


Visiting Consultants: 


Dr Wright Alison Rogers ES 9 – 5 (M-F) 2645


Dr Butt, Dr Mitton  Janet Trice ES & Cy Clinics 9 – 2.30 pm ES 2126/Cy 5332-3639


Miss Gelfer, Miss Daly Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F) Cy 5332 - 3630


Visiting Consultant – Dr Albanase Sarah Dalton ES 8.30 – 5.00 pm (out alt W) 2645


Obs & Gynae Consultant Medical Secretary Ext


Miss Karen Jermy


Lead Obstetric and Gynaecology Consultant


Vacant Vacant ES 9 – 3.30 pm (M, T, T) 1826


Antoinette Manning ES 9 – 5 pm 1755/6976


Gill O’Brien ES 9 – 5 pm (W, F ) 6976


Miss Zara Nadim


Chief Consultant WACH


Vikki Fisher ES    8 – 4.30 pm (M, T, T, F) 6786


Alison Self ES  8 – 5 pm (Cy on F) 6777


Siobhan McGuiness Cy 8.30 – 1.30 pm 5332 – 4120


Gill O’Brien  ES 9 – 5 pm (W, F) 6976


Ms Shalini Srivastava Gill O’Brien  ES 9 – 5 pm (W,F) 6976


Miss Jean Arokiasamy  Vikki Fisher ES  8 – 4.30 pm (M, T, T, F) 6786


Dr Edmund Gaffrey Antoinette Manning  ES 9 – 5 pm 1755/6976


Siobhan McGuiness Cy 9.30 – 2.30 pm (M,T,F)


9.30 – 5.30 pm (Th)


Mrs Hina Gandhi Helen George ES 8 – 2 pm 6869


Mrs Sharmila Sivarajan  Alison Self ES  9 – 5 pm 6777


Mr Sumit Kar Helen George ES  8 – 2 pm 6869


Miss Zahra Ameen Gill O’Brien  ES 9 – 5 pm (W, F) 6976


Ms Despina Mavridou Helen George ES 8 – 2 pm 6869


Mr Oladineji Olowu Thaciana Kent ES 9 – 3.30 pm (M, T, T) 1754


Mr Aaron McAvoy 


(starting in August 2018)


Thaciana Kent ES 9 – 3.30 pm (M, T, T) 1754


Ms Heleni Mastoroudes 


(starting in Sept 2018)


Vikki Fisher ES  8 – 4.30 pm (M, T, T, F) 6786


1826


Crawley 01293 600300                                                      ES 01737 768511


Miss Catherine Wykes


Dr Walied Youssef Helen George ES  8 – 2 pm 6869


Dr Debbie Pullen Sarah Dalton ES 8.30 – 5.00 pm (out alt W) 2645


Mr Bommayya Narayanaswamy


Ms Helen Nicks


Alison Rogers ES 9 – 5 pm (M-F)


Dr Falak Gurreebun Janet Trice ES & Cy 9 – 2.30 pm


Dr Avinash Aravamudhan


Dr Karen Ansell Ele Reed ES 8 – 4 pm 6769


1760


Dr Neemisha Jain


Dr Ivor Lewis


Jane Robinson  -  Admin Assistant ESH


Antoinette Manning ES 9 – 5 pm 1755


Vacant - Admin Assistant ESH


Miss Mahalakshmi Gorti


Ms Cinzia Voltolina


Dr George Richter 5332 – 4120


Alison Self ES 9 – 5 pm (Cy on F) 6777


Mr James Penny Vikki Fisher ES 8 – 4.30 pm (M, T, T, F) 6786




MBD00BF5DB7.xls

Med secs ESH


			


			MEDICAL SECRETARIES EAST SURREY SITE


			NAME			CONSULTANT			SITE			ROOM			EXTN			DAYS			Column1


			Trauma & Orthopaedics


			Mandy Sluman			Mr Tselentakis and Mr Inaparthy			ESH			Opposite AA56  Leigh/Newdigate corridor			1979			Mon - Fri 0930 - 1730


			Diana Cooper			Mr Panose			ESH			AA55 Leigh/Newdigate corridor			1995			Mon - Fri  0830 - 1630


			Wendy Wollacott			Mr Maurice			ESH			AA56			1745			Tues - Thurs 0730 - 1530


			Caroline Rasmussen			Mr Lal & Ms Sabahat Gurdezi			ESH			AA55 Leigh/Newdigate corridor			1889			Mon - Fri 0900 - 1700


			Claire Muncey			Mr Kantak			ESH			Opposite AA5 Limpsfield/Nutfield corridor			1763			Monday - Wednesday  7.30 - 3.30


			Maggie Burgess			Mr Drabu and Ms Leivadioutou			ESH			Opposite AA5 Limpsfield/Nutfield corridor			1744			Mon - Fri 0730 - 1530


			Sheenagh Robinson			Mr Selvan and Mr Chougule			ESH			AA5 Limpsfield/Nutfield corridor			1739			Mon  0800 - 1630
tues  0900 - 1730
wed & Thurs 0800 - 1600
Fri  0800 - 1400


			Melissa Cox			Mr Bhat & Mr Srikanth			ESH			AA55 Leigh/Newdigate corridor			1740			Mon  0800 - 1745
Thurs  0800 - 1645
Tues & Wed 0800 - 1445


			General Surgery, Gastro & Upper and Lower GI


			Amanda Bennett			Miss Waheed, Miss Pogson and Miss Conway			ESH			HN4 (opposite library)			1746			mon - Fri 0700 - 15.00


			Nena Gosnell			Grabham/Aslam			ESH			HN4 (opposite library)			1747			Mon - Fri 9 - 5


			Hannah Jackson			Smith/Day			ESH			HN4 (opposite library)			6424			Mon - Fri 9 - 5


			Chiarra Zuccarello			Monkhouse/Campbell-Smith			ESH			HN4 (opposite library)			1748			Mon - Fri 07.30 - 15.30


			Liz O'Dell			Jethwa/James			ESH			HN4 (opposite library)			2603			Mon - thurs  08.30 - 17.00


			Amanda Chalk			Riga/Maheshwaran/Kumar/Belgaumkar			ESH			HN4 (opposite library)			6756			Mon - Fri  08.30 - 16.30


			Diane Monahan			Mackenzie/Theodoropoulos/Stenner & Claire Bull (IBD Specialist nurse)			ESH			gastro team office endoscopy corridor			1777			Mon - Fri 0800 - 1600hrs


			Alice Hyder			Drs Ansari/Nolan/Rahman & Claire Bull IBD nurse			ESH			AC G03 - Chaldon Ward			1796


			Cathryn Spivey			Dr sAbdulreham, Chernolessky, Prayman			ESH			gastro team office endoscopy corridor			2152			Mon - Fri 0900 - 17.00


			Jenny Graham (Bank)			Cowan, Chakrabarty and Karen Street (Nurse specialist)			ESH			Consultants office - endoscopy			6781			Mon - Thurs 0730 - 15.45


			Susan Vaughan (Bank)			Assistant to Amanda Bennett (General Surgery)			ESH			HN4 (opposite library)			1746			mon,tues 0700 - 15.00


			Jane Carter			Mr James (Crawley site) Mr Reddy			Crawley			26 Yellow Wing OPD2			(5332) 3280			Mon 0800 - 1300
Tues 13.00 - 18.00
wed 0800 - 14.00


			Gillian Dunstan			Miss Nazeen (Locum)  Mr Suleiman & Miss Conway			Crawley			Rm 16 Green wing			(5332) 3276			Mon, Tues, Thur Fri 08.00 - 16.00


			Jasvinder Jassi			Haynes/Suleiman			Crawley			Rm 16 Green wing			ext 4034 crawley			Tues, Wed, Thurs, Fri 0900 - 1300


			Miriam Sentinella			Stenner			Crawley			01 77 Yellow wing			3292			Wed (7 hrs)  Fri (3 hrs)


			Louise Jackson (Vascular Coordinator)			Loosemore/Rodway			ESH			Vascular Office/ ITU corridor			1749			Mon - Fri 07.30 - 15.30


			Ophthalmology


			Julie Roberts			HORSHAM SECRETARY			HOR			AA13			5334  Ext 7302			 Mon to   Fri 08.30 – 16.30 (Horsham


			Sharon Given			Herbert/ Nadarajah			ESH			AA13 - Limpsfield			1761			 Mon, Tues, Wed Fri 08.30 – 16.30


			Karen Pearce			Pelosini / future paediatric support			ESH			Portakabin next to Brickfield House			1280			 Mon – Thurs 08.00 – 16.00


			Albertino Du-Jardin			Medical retina coordinator			ESH			Portakabin next to Brickfield House			2150			 Mon – Fri 08.30 – 16.30


			Fiona Herson			Mr Wilson			ESH			Portakabin next to Brickfield House			1753			 Tues & Thurs 0800 - 1300


			Catherine Thomas (previously Kosta)			Ophthalmology Team leader			ESH			AA14 - Limpsfield			2150			 Mon – Fri 9.00-17.00  ESH


			Natalia Chinyerere			Miss O'Sullivan, Minas and Foss			ESH			Limpsfield Ward			6926			Mon - Fri 9.00 - 1700 hrs


			vacant			Mr Sheikh Miss Nanova			ESH			AA13 - Limpsfield			6760			Mon - Fri 0900 - 1700 hrs


			ENT


			Nicky Edgar			Choundhury/Babar-Craig			ESH			CS12 - ground floor near postgrad			6847			 Mon-Thurs 8-2


			Kay Regan			Kapoor			ESH			CS12 - ground floor near postgrad			2968			 Tues-Fri 8-2.45


			Urology


			Julia Slatford			Mr Khan			ESH			Urology Office - near east entrance			1756			Mon - Fri 0800 - 1600


			Linda Gray (PT)			Mr Swinn			ESH			Urology Office - near east entrance			1758			tues, wed, thurs  0800 - 1600


			Sarah Lambert			Henderson/Swinn			ESH			Urology Office - near east entrance			1804			Mon, wed fri - 8.30 - 4.30


			Gillian Rose			Mr Penev			ESH			Urology Office - near east entrance			2768


			Marion Phelps			Professor Rane			ESH			Urology Office - near east entrance			1757			Mon - Fri 0800 - 1600


			Pamela Hoatson (PT)			Shuja / All Consultants/Reg			ESH			Urology Office - near east entrance			2768			Mon, Wed 0800 - 1600


			Laura Smith (PT) (on mat leave)			Henderson/Swinn (Mon& Fri only)			ESH			Urology Office - near east entrance			 1804			Mon, tues, thur fri 1000 - 1600


			Karen Tankard-Fuller			All Urology  Consultants/Reg visiting Crawley			Crawley			26 Yellow Wing OPD2			(5332) 3763			Mon - Thur 0915 - 1430


			Rowena Strange			All Consultants/Reg visiting Horsham			Horsham			Urology Office - near east entrance			01403 227000 Ext 7233			Mon, Tues, Wed, Fri


			Linda Beattie			All Consultants/Reg visting Horsham			Horsham			Urology Office - near east entrance			01403 227000 Ext 7298			Mon - Fri


			MEDICINE


			Susan Rapley			Dr J Sneddon, Dr R Iqbal			ESH			Angio			2023			Mon, tue, Thur, Fri 7.30 am - 6 pm


			Julie Hemmant			Dr R Allen, Dr N Gandhi Dr Alex Chen			ESH			Angio			2021			Mon - Fri 9 - 5


			vacant			Dr Ansuman Saha			ESH			Angio			6747			Mon - Fri 9 - 5


			Diane Downey			Dr Cheuk Chan/ Dr M Maciej			ESH			Angio			2025			Tues, Wed, Thurs 6.30 am - 4 pm  Fri 6.30 am - 1100 am


			Sarah Heise			Dr Shrilla Banerjee			ESH			Angio			6333			Mon - Fri 9 - 5


			Fiona Buchanan			dermatology team			ESH			Dermatology office main corridor ground floor			1742			Mon - Fri


			Susan Tiwarri			dermatology team			ESH			Dermatology office main corridor ground floor			6782			Mon - Fri


			Mandy McDermott			Endocrine team			ESH			Royal Earlswood Diabetes centre			1373			Tues/Wed/Thurs


			Linda Giles			Endocrine team			ESH			Royal Earlswood Diabetes centre			1788			wed, Thurs, Fri


			Lisa Swanston			Earlswood Diabetes Centre Manager			ESH			Royal Earlswood Diabetes centre			1374			Mon - Friday


			Valerie Gomez			Endocrine team			ESH			Royal Earlswood Diabetes centre			1743			Mon - Thursday


			Pam Jordan			Renal - Drs Harris , Habib, Condon			ESH			CF04 Chipstead Corridor			6482			Mon  (7 - 10.30 am )  Tues & wed 7 - 3 pm


			Susan Campbell			Renal - Drs Harris , Habib, Condon			ESH			CF04 Chipstead Corridor			6482			Mon, Tues, Thurs, Friday  (9.15 - 2.30)


			Esther Smith			Drs Prajapati, Ferrigan, Wilkinson, Royal			ESH			portakabin behind CCU			6762			Mon, Wed, Thurs, Fri


			Brenda Sinnett			Drs Phongsathorn, Abousleiman, Jones			ESH			portakabin behind CCU			1751			Mon - Fri


			Anna Williams			Neurology - Kimber/Srikantha			ESH			Contact centre			6754			Mon - Thurs


									ESH


			Alison Counsins			Dr Davies/Rheumatology			ESH			The Hub (behind CCU)			1798			Mon, tue, Thur, Fri


			Pauline White			Dr, Griffiths/Rheumatology			ESH			The Hub (behind CCU)			6748			Mon - Fri


			Carolyn Tanner			Dr. Makadsi/Rheumatology			ESH			Maple House Room CS5			6853			Mon - Fri


			vacant			Respiratory - Dr Wilde + team			ESH			Room GA 54 Abinger Corridor			2069			Tuesday - Friday


			Kate Winter			Respiratory - Dr Wilde + Team			ESH			Room GA 54 Abinger Corridor			2069			Mon, Tues


			Lisa Watts			Respiratory Drs Kofi, Acharya, Cetti, Tan & Hunt			ESH			Room GA 54 Abinger Corridor			2908			Mon - Fri


			Christine Dell			Acute medicine			ESH			Contact centre			2994			Mon-Fri


			Jenny Hunt			Acute medicine			ESH			Contact centre			2994			Mon - Fri


			Jacqueline Humphreys			Cardilogy specialist nureses			ESH			portakabin behind CCU			6973			Tues, thur, fri


			Carol Claydon			Cardilogy specialist nureses			ESH			portakabin behind CCU			6973			Mon, Wed


			WACH


			Jean Ayres			Paediatrics - Drs McGlone, Khader and Koobarry			ESH			WACH PORTAKABIN			6971			 Full time Mon - Fri


			Sally Ann Taylor			Drs Katta, Greenway, Jawad			ESH			WACH PORTAKABIN			1759			 Full time Mon - Thu


			Alison Rogers			Narayanaswamy, Paramalingham, Kalidasa, Sheth, Radha			ESH			WACH PORTAKABIN			1760			Full Time Mon - Fri


			Ele Reed			Paediatrics Drs Aravamudhan, Jain, Ansell & Lewis			ESH			WACH PORTAKABIN			6769			 Full time Mon - Fri


			Janet Trice			Dr Gurreebun Dr Klutse(locum)			ESH			WACH PORTAKABIN			ESH 2126 & Craw 3639			 Mon – Fri 9 – 3 (one/two day at Crawley)


			Sarah Dalton			Drs Pullen,  Dymond, Adenuga			ESH			WACH PORTAKABIN			2645			 Full time Mon – Fri (alt Wed off)


			Antoinette Manning			Miss Jermy,  Dr Gaffrey, Miss Nicks			ESH			WACH PORTAKABIN			1755			 Full time Mon - Fri


			Gill O'Brien			Drs Ameen, Voltolina, Srivastava									6976			9 - 5 pm 2 x days weekly


			Vikki Fisher			Drs Penny/Arokoasamy/Wykes/Mastoroudes			ESH			WACH PORTAKABIN			6786			8 – 4.30 Mon Tue Thur Fri


			Alison Self			Drs Nadim/Sivarajan/Gorti			ESH			WACH PORTAKABIN			6777			Full Time Cra - Mon, Tues - Fri ESH


			Helen George			Drs Youssef/Gandhi/Kar/Mavridou			ESH			WACH PORTAKABIN			6869			8 – 2 Mon - Fri


			Thaciana Kent			Drs Olowu/McAvoy			ESH			WACH PORTAKABIN			1754			Part time Mon, Tue, Thur


			Vacant			Admin Assistant O&G			ESH			WACH PORTAKABIN			1826			Part time


			Jane Robinson			Admin Assistant Paeds			ESH			WACH PORTAKABIN			6770			Mon - Fri 7 am - 2.30 pm


			CANCER SERVICES


			Oncology secretaries


			Nancy Bushell			Drs Money-kyrle/Ezhill/Goh			ESH			The Hub (behind CCU)			1795			Mon, Tues Thurs 9 - 5


			Lynne Woodham			Drs Money-kyrle/Ezhill/Goh			ESH			The Hub (behind CCU)			1795			wed, Thurs, Fri 8 -4.30 (4 pm Fri)


			Stephanie Riste			Drs Medisetti and Stewart			ESH			The Hub (behind CCU)			6962			Mon - Fri  7.30 - 3.30


			Emma Paice			Paterson/Whitaker			ESH			The Hub (behind CCU)			2100			Mon - Fri 8- 4


			Annette Familton Crawley			Dr Cumins			Crawley			RW 06114 Comet Ward			ext 3070 crawley			mon - Fri 0700 - 15.30 hrs


			Kiran Prathap			Acute Oncology Service Administrator			ESH			Urology portakabin next to IRU			2766


			Haematology secretaries


			Charlotte Forrest			Kaczmarek, Ivanov, Jackson, O'donovan/Gwynne/Jeyaraj Nallathambi			ESH			Haematology offices off main corridor			6473			Mon - Fri 8.30 - 4.30


			Marcia Hill			as above for haematology			ESH			Haematology offices off main corridor			6473			campbell


			Palliative care


						Drs Collins and Harris			ESH			Pathology corridor			2660			Mon - Thurs


			PAIN MANAGEMENT


			Lorna Michel			Dr Bajorek, Dr Phukan, Dr Rudiger, Dr. Aggarwal			ESH			Pain Management Office (Theatres)			1617			Mon - Fri 9 - 5


			ANAESTHETICS


			Jenny Myers						ESH			Anaesthetics			6046


			DENTAL AND MAXILLO-FACIAL


			Karen Rayner(job share)			Jeremy Collyer, Thayalan Kandiah, Alison Newlan, Natasha Wright, Dr Ziba Cunningham, Dr Danford, Mili Doshi, Damian Riley, Mike Shelley			ESH			Modular 1 - First floor behind angio suite			6234			Monday 0800 - 1700
Wednesday 0800 - 1730
Thurs 0800 - 1700


			Jacqueline Tulley (job share			Jeremy Collyer, Thayalan Kandiah, Alison Newlan, Natasha Wright, Dr Ziba Cunningham, Dr Danford, Mili Doshi, Damian Riley, Mike Shelley			ESH			Modular 1 - First floor behind angio suite			6234			Tuesday and Friday 0800 - 1600


			Janet Elliott			Dental Services Manager			ESH			Modular 1 - First floor behind angio suite			6233			Mon - Fri 8 - 5 half day Wednesday


												`








Med secs Crawley site


			MEDICAL SECRETARIES CRAWLEY SITE


			NAME			CONSULTANT			SITE			ROOM			EXTN			DAYS


			SURGERY


			Jane Carter			James/Reddy			Crawley			26 Yellow Wing OPD2			(5332) 3280			Mon 0800 - 1300
Tues 13.00 - 18.00
wed 0800 - 14.00


			Gillian Dunstan			Miss Conway and Mr Suleiman			Crawley			Rm 16 Green wing			(5332) 3276			Mon, Tues, Thur Fri 08.00 - 16.00


			Jasvinder Jassi			Haynes/Suleiman			Crawley			Rm 16 Green wing			4034			Tues, Wed, Thurs, Fri 0900 - 1300


			Miriam Sentinella			Stenner			Crawley			01 77 Yellow wing			3292			Wed (7 hrs) Frid (3 hrs)


			Justine Lines			Khemani - ENT			Crawley			Rm 16 Green wing			(5332) 3698			Mon - Thur 0900 - 1700


			Kim Irving			Ziyada _ ENT			Crawley			Rm 16 Green wing			(5332) 3337			Mon, Tues, Wed, Fri 0900 - 1700


			Karen Tankard-Fuller			surgical consultants			Crawley			26 Yellow Wing OPD2			(5332) 3763			Mon - Thurs 0915 - 1430


			Reena Lobo			Locum ENT Consultants			Crawley			Room 16 Green Wing			3284			Tues, wed, Fri 0800 - 1600


			MEDICINE


			Vera Britt			Dr. Broomhead, Dr. Giokarini-Royal, Dr. Jones and Dr. Wilkinson (Mondays covers Rheumatology cover for Dr. Shattles and Makadsi)			Crawley			Care of Elderly office opd 2 (Yellow Wing)			3767			Mon –  Friday 0730 - 1530


			Irene Ritchie			Dr. Shattles and Dr. Makadsi			Crawley			YW0208 floor above opd2			3672			Tues - Friday


			Mary-Anne Romain (Med Sec Team Leader Crawley and Horsham)			Drs. Jayaram, Acharya, Shotton & Wilde (Resp) & Drs. Kimber, Srikantha and  Li (Neurology)			Crawley			YW 0105 (next to opd2)			3761			Monday - Friday 0715 - 1500hrs


			Yvonne Seetayah			Dr. Patel, Dr. Sewell, Dr. Das and Dr. Slater			Crawley			307 - Dermatology, 3rd floor			3673			Mon - Friday 0730 - 3.30 pm


			WACH


			Vacant			Obs and Gynae			Crawley			Red Wing			3286


			Amanda Parr			Paediatrics			Crawley			Jumbo Ward, Room RW0580			3630			Mon Tue THur Fri 


			Siobhan MCGuinness			Obs and Gynae			Crawley			Red Wing			4119			Mon Tue Thur Fri 


			Chris Hedges			Obs and Gynae			Crawley			Red Wing			4119			Mon- Fir 


			CANCER SERVICES


			Annette Familton			Dr. Pawel Kaczmarek and Dr. Gleb Ivanov, Dr. Barry Jackson and Dr. Emma O’Donovan, Dr Mike Gwynne, Dr Cumins (oncology services)			Crawley			RW 06114 Comet Ward			3070			Mon - Fri 0700 hrs to 15.30 hrs








WACH med secs


			WACH SECRETARIES


			from 25.6.18


			Paediatric Consultant			Medical Secretary			Ext


			Dr Katherine McGlone			Jean Ayres ES 8.30 – 4.30 pm			6971


			Dr Catherine Greenaway			Sally-Ann Taylor ESH 7.30 am–5.05 pm (M-Th)			1759


			Lead Paediatric Consultant			Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F)			5332 - 3630


			Dr Falak Gurreebun			Janet Trice ES & Cy 9 – 2.30 pm			ES 2126


									Cy 5332 - 3639


			Dr Abdul Khadar			Jean Ayers ESH 8.30 – 4.30 pm			6971


			Dr Prashanthi Katta			Sally-Ann Taylor ESH 7.30 am–5.05 pm (M-Th)			1759


			Dr Majeed Jawad			Sally-Ann Taylor ESH 7.30 am–5.05 pm (M-Th)			1759


			Dr Avinash Aravamudhan			Ele Reed ES 8 – 4 pm			6769


						Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F)			5332 - 3630


			Dr Karen Ansell			Ele Reed ES 8 – 4 pm			6769


			Dr Debbie Pullen			Sarah Dalton ES 8.30 – 5.00 pm (out alt W)			2645


			Mr Bommayya Narayanaswamy			Alison Rogers ES 9 – 5 pm (M-F)			1760


			Ms Jigna Sheth			Alison Rogers ES (M-F)			1760


			Mr Kalidasan			Alison Rogers ES (M-F)			1760


			Dr Kamal Khoobarry			Jean Ayers ES 8.30 – 4.30 pm			6971


			Dr Neemisha Jain			Ele Reed ES 8 – 4 pm			6769


						Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F)			5332 - 3630


			Dr Yekta Dymond			Sarah Dalton ES 8.30 – 5.00 pm (out alt W)			2645


			Dr Toriairma Klutse			Janet Trice ES & Cy 9 – 2.30 pm			2126


			(Dr Noleen Smith) Locum Dr Lola Adenuga			Sarah Dalton ES 8.30 – 5.00 pm (out alt W)			2645


			Dr Bindu Radha			Alison Rogers ES 9 – 5 pm (M-F)			1760


			Dr Ivor Lewis			Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F)			5332 – 3630


						Ele Reed ES 8 – 4 pm			6769


			Jane Robinson  -  Admin Assistant ESH						6770


			Visiting Consultants:


			Dr Wright			Alison Rogers ES 9 – 5 (M-F)			2645


			Dr Butt, Dr Mitton			Janet Trice ES & Cy Clinics 9 – 2.30 pm			ES 2126/Cy 5332-3639


			Miss Gelfer, Miss Daly			Amanda Parr Cy 9.00 – 4.45 pm (M, T, T, F)			Cy 5332 - 3630


			Visiting Consultant – Dr Albanase			Sarah Dalton ES 8.30 – 5.00 pm (out alt W)			2645


			Obs & Gynae Consultant			Medical Secretary			Ext


			Miss Karen Jermy			Antoinette Manning ES 9 – 5 pm			1755


			Lead Obstetric and Gynaecology Consultant


			Vacant			Vacant ES 9 – 3.30 pm (M, T, T)			1826


			Ms Helen Nicks			Antoinette Manning ES 9 – 5 pm			1755/6976


						Gill O’Brien ES 9 – 5 pm (W, F )			6976


			Miss Zara Nadim			Alison Self ES 9 – 5 pm (Cy on F)			6777


			Chief Consultant WACH


			Mr James Penny			Vikki Fisher ES 8 – 4.30 pm (M, T, T, F)			6786


			Miss Catherine Wykes


						Vikki Fisher ES    8 – 4.30 pm (M, T, T, F)			6786


			Dr Walied Youssef			Helen George ES  8 – 2 pm			6869


			Miss Mahalakshmi Gorti			Alison Self ES  8 – 5 pm (Cy on F)			6777


						Siobhan McGuiness Cy 8.30 – 1.30 pm			5332 – 4120


			Ms Cinzia Voltolina			Gill O’Brien  ES 9 – 5 pm (W, F)			6976


			Ms Shalini Srivastava			Gill O’Brien  ES 9 – 5 pm (W,F)			6976


			Miss Jean Arokiasamy			Vikki Fisher ES  8 – 4.30 pm (M, T, T, F)			6786


			Dr Edmund Gaffrey			Antoinette Manning  ES 9 – 5 pm			1755/6976


			Dr George Richter			Siobhan McGuiness Cy 9.30 – 2.30 pm (M,T,F)			5332 – 4120


						9.30 – 5.30 pm (Th)


			Mrs Hina Gandhi			Helen George ES 8 – 2 pm			6869


			Mrs Sharmila Sivarajan			Alison Self ES  9 – 5 pm			6777


			Mr Sumit Kar			Helen George ES  8 – 2 pm			6869


			Miss Zahra Ameen			Gill O’Brien  ES 9 – 5 pm (W, F)			6976


			Ms Despina Mavridou			Helen George ES 8 – 2 pm			6869


			Mr Oladineji Olowu			Thaciana Kent ES 9 – 3.30 pm (M, T, T)			1754


			Mr Aaron McAvoy (starting in August 2018)			Thaciana Kent ES 9 – 3.30 pm (M, T, T)			1754


			Ms Heleni Mastoroudes (starting in Sept 2018)			Vikki Fisher ES  8 – 4.30 pm (M, T, T, F)			6786


			Vacant - Admin Assistant ESH						1826


			Crawley 01293 600300                                                      ES 01737 768511








Med secs Horsham site


			MEDICAL SECRETARIES HORSHAM SITE


			NAME			CONSULTANT			SITE			ROOM			EXTN			DAYS


			Julie Roberts			Secretary to Mr Sheikh, Herbert, Wilson, glaucoma cons & Miss O'Sullivan, Miss Pelosini			Horsham			MB00084 - Ophthalmology office Molly Andrews Way/John Ingham Unit			01403 227000 (7302)			Tues, Wed, Thurs 8.30 - 4.30


			Linda Beattie			Secretary to Drs Ferrign, Patel, Srikanth, Papikinos, Rane, Khoobarry, Grabham, Reddy			Horsham			MB00082 - D10			7298			Mon - 8.15 - 1700
Tue 8.15 - 5.30
Wed 0815 - 1730
Thurs 2pm - 6 pm
Fri 8.30 - 4.15pm


			Nicola Francis			secretary to:  Mr Bhat, Rodway, Wijayweera, Ziyada			Horsham			MB00087 - D 146			7295			Mon,tues, Thur, Fri 7.30 am - 3.30 pm


			Susan Martin			secretary to:  Drs Mackenzie, Nolan, Chakrabarty, Mr Suleiman, Dr. Zachariah Dr. Nolan			Horsham			MB00079 - JIU			7340			Mon 8.30 - 2.45
 Tues 8.30 - 2.15
 Thur 8.30 - 5.15


			Linda Whiting			 Secretary to: Drs Manifold, Cliff,  Aravamudhan, Cliff, O’Hagan, Choudhury, Singh, Ellinas			Horsham			MB00079 - JIU			7299			Mon 8.30 - 5 pm
tues 8.30 - 3.30pm 
Thur 8.30 - 3.30 pm
 Fri 8.30 - 4.15 pm


			Angela Spiers			Secretary to Drs Sneddon &  Fisher			Horsham			MB00085 D144			7291			Mon 8.30 - 5 pm 
Tues 8.30 - 2.30 
Wed 8.30 - 3 pm 
Fri 8.30 - 2.30


			Rowena Strange			Secretary to Mr T Selvan, Miss C Wykes, Mr M Swinn, Dr W Youssef, Mr S Khan, Mr Penev Mr M Shuja, Mr M Ali, Mr. S. Chougule and Mr J Henderson Horsham Hospital			Horsham			MB00079 - JIU			7233			Mon 8.30 - 1.45
 Tues 8.30 - 4.45 pm, 
Wed 8.30 - 4.30 pm
Fri 8.30 - 1.30 pm


			Linda Wright			secretary to Drs Shattles, Grffith, Dr. Shotton, Dr. Jayaram & Dr. Cetti			Horsham			MB00088 - D 147			7301			Mon  0800 - 1730
Tues 1300 - 1800
wed 0800 - 1730
Thurs 1300 - 1800
Fri 0800 - 1230


			Angela Brabon			Admin Assistant to secretaries			Horsham			MB00079 JIU			7294			Mon - Thurs 8.30 - 4.45
Friday 8.30 - 12.30


			HORSHAM MED SEC DUTY ROTA - TELEPHONE MESSAGES


			Column1			MONDAY			TUESDAY			WEDNESDAY			THURSDAY			FRIDAY


			A.M			NICOLA FRANCIS			LINDA BEATTIE			ROWENA STRANGE			LINDA WHITING			ANGELA SPIERS


						EXT. 7295			EXT.7298			EXT.7233			EXT. 7299			EXT. 7291


			P.M			ANGELA SP[IERS			ANGELA BRABON			LINDA WRIGHT			SUE MARTIN			LINDA BEATTIE


						EXT. 7291			EXT. 7294			EXT 7301			EXT 7340			EXT.7298








Super users


			


			SUPER USERS DICTATE IT SASH															SITE TELEPHONE NUMBERS									fast dial prefix


																		East Surrey site						01737 768511


																		Crawley Site						01293 600300			5332


																		Horsham site						01403 227000			5334


			Name			Specialty			Site			Extension Number


			EPR team			epr@sash.nhs.uk			ESH			2174						Team Leaders/Med sec managers


			Julie Roberts			Ophthalmology			ESH			6926						Caroline Hoyle			Service delivery coordinator - Medicine			ESH			2413


			Malgorzata  Higley			Ophthalmology			ESH			2150						Lucy Barton			Service delivery coordinator - Medicine			ESH			2900


			Susan Rapley			Cardiology			ESH			2023						Joyce McCubbine			WACH - Divisional Coordinator			ESH			1813


			Julie Hemmant			Cardiology			ESH			2021						Magda Maik			Urology, ENT, Vascular, Pain Management, T&O			ESH


			Linda Wright			all specialties			Horsham			7301						Mary-Anne Romain			Medicine med secs Team Lead Craw			Craw			3761


			Linda Beattie			all specialties			Horsham			7298						Mary-Anne Romain			Medicine Med secs Horsham			Horsham			7300			(Mon & Wed)


			Annette Familton			all specialties			Crawley			3070						Malgorzata Higley			Service Delivery Coordinator Ophthalmology, ENT, Maxillofacial, Orthodontics, and Restorative Dentistry, T&O			ESH			2150


			Brenda Sinnett			care of elderly			ESH			6762						Jay Frost			Service Delivery Coordinator Gastroenterology, General Surgery, Breast Surgery & Orthopaedics			ESH			1849


			Irene Ritchie			rheumatology			Crawley			3672						Lisa Swanston			Earlswood centre Manager			ESH			1374


			Mandy Sluman			Orthopaedics			ESH			1979						Rachel Green			Divisional coordinator - medicine			ESH			1334


			Sally Anne Taylor			Obs and gynae			ESH			1759						Jackie Sandford			Divisional coordinator - emergency dept			ESH			2484


			Sally Anne Taylor			Paediatrics			ESH			1759						Abbie Mills			Service Delivery Coordinator, gastro, gen surg, breast, vascular			ESH			1241


			Susan Tiwarri			Dermatology			ESH			6782						BUSINESS CONTINUITY DVR'S


			Wendy Woolacott			Orthopaedics			ESH			1745						Held by medical secretaries in each speciality.  Further supplies can be obtaned from:


			Esther Smith			care of elderly			ESH			6762						ESH - Lucy Barton/Caroline Hoyle			2413 & 2900


			Kay Regan			ENT			ESH			2698						Craw - Annette Familton			3070


			Diane Downey			Cardiology			ESH			2025						Hors - Angela Spiers			7294


			Julie Roberts			Ophthalmology			ESH			6926						Hors - Mary-Anne Romain			7300


			Julie Roberts			Ophthalmology			Horsham			7302


			Jay Frost			Surgical division			ESH			1241						Managed Service/Digital dictation Service Lead


			Magda Maik			Surgical division			ESH			2669						Sharon Bailey			6783


			Catherine Kosta			Ophthalmology			ESH			6760


			Sharon Given			Ophthalmology			ESH			6760


			Susan Campbell			Renal			ESH			6482


			Vanessa Thorpe			Gastroenterology/endoscopy (WTL )			ESH			8292


			Jenny Hunt			Acute Medicine			ESH			2994


			Caroline Hoyle			Divisional Coordinator - Medicine			ESH			2413


			Lucy Barton			Divisional Coordinator - Medicine			ESH			2900


			Rachel Green			Divisional Coordinator - Medicine			ESH			1334


			Lisa Swanston			Earlswood centre manager			ESH			1374


			Abbie Mills			Divisional Coordinator - surgery			ESH			1241





epr@sash.nhs.uk





Med sec managers


			MED SEC TEAM LEADERS/MANAGERS


			SITE TELEPHONE NUMBERS									site fast dial prefix


			East Surrey site						01737 768511


			Crawley Site						01293 600300			5332


			Horsham site						01403 227000			5334


			Team Leaders/Divisional Coordinators/Med sec managers


			Tessa Curtis			Medicine			ESH			2900


			Joyce McCubbine			WACH			ESH			1813


			Mary-Anne Romain			Medicine			Craw			3761


			Mary-Anne Romain			Medicine			Horsham			7300			(Mon & Wed)


			Malgorzata Higley			Ophthalmology			ESH			1761


			Janet Elliott			Dental Services			ESH			6233


			Jay Frost			Surgical division gastroenterology, general surgery, vascular, breast and orthopaedics - Surgical Division			ESH , Craw & Hors			ext 1849


			Magda Maik			Surgery - Ophthalmology, Urology, ENT, Dental, Pain Management			ESH, Craw, Horsham			2669


			Managed Service/Digital dictation Service Lead


			Sharon Bailey - Service Lead			6783			07796 268526


			Emma Gosling Dictate IT team lead			2836


			Service Managers & Divisional Coordinators


			Chris Treloar			Opthalmology, ENT &  Dental			6208 Mobile:  07581132786			Brickfield House


			Craig Davies			T&O urology and pain			ext 6208			Brickfield House


			Melissa Scott			Gastroenterology, Endoscopy, Vascular, Breast Services and Waiting List Team			ext 6891 Mobile  07779 441976			Brickfield House


			Jay Frost / Abbie Mills			Service Delivery Coordinator, gastroenterology, general surgery, vascular, breast  - Surgical Division			ext 1849 or 1241			Brickfield House


			Amy Holcombe			Service Delivery Coordinator - Surgical Division			ext 2669			Brickfield House


			Magda Maik			Divisional Coordinator - Ophthalmology, Urology, ENT, Dental, Pain Management Surgical Division			ext 2669			Brickfield House


			Karen Marshall			cardiology , dermatology, endocrinology, neurology, rheumatology			ext 1912, bleep 324			Brickfield House


			Charminia Fletcher			AMU, c of E, respiratory			6788			Brickfield House


			Cynthia Quainoo			WACH			2193			Brickfield House


			Caroline Hoyle			Medicine (Endocrine,Diabetes, Neurology and Dermatology)			2413			Brickfield House


			Rachel Green			Medicine (Respiratory, Renal and Care of elderly)			1334			Brickfield House


			Lucy Burton			Medicine (Cardiology and Rheumatology)			2900			Brickfield House


			Lisa Swanston			Endocrinology & Diabetes centre manager			01737 231788 X1374			Earlswood Centre


			Rachel Green			Service Delivery Coordinator Medicine			1334


			Jackie Sandford			Service Delivery Coordinator ED			2484


			BUSINESS CONTINUITY DVR'S


			Held by medical secretaries in each speciality.  Further DVR supplies can be obtaned from:


			ESH -			2900


			Craw - Annette Familton			3070


			Hors - Angela Brabon			7294


			Hors - Mary-Anne Romain			7300








dvr LOANS


			


			BUSINESS CONTINUITY DVR'S


			Held by medical secretaries in each speciality.  Further DVR supplies can be obtaned from:


			ESH - medicine coordinators			2900


			Craw - Annette Familton			3070


			Hors - Angela Brabon			7294


			Hors - Mary-Anne Romain			7300
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***PLEASE NOTE THAT COMPLETION OF ALL SECTIONS IS MANDATORY***

								      

		Is your request an amendment to an existing account?       Yes          No



		

		



		User details	PLEASE PRINT CLEARLY IN BLOCK CAPITALS



		First name:  

		Job Title: 



		Middle name:

		Dept/Ward: 



		Surname:  

		Hospital: 

		Contact ext:



		Organisation:               SASH (please tick)



		X

		

		or Other (please specify):
Temporary Staff: Y / N    Leaving Date:



		

		

		

		







		NHSmail Account Details	PLEASE PRINT CLEARLY IN BLOCK CAPITALS



		User’s NHSmail address: 

		e.g. joe.bloggs@nhs.net



		NOTE: Please ensure the previous Organisation has marked you as a leaver. If this isn’t done, you will not receive full email access at SASH. Please discuss any difficulties with SASH IT.







		Personal Identifier - required to identify you when requesting a password reset

		

		



		PI Question (e.g. mother’s maiden name):

		

		



		PI Answer:

		

		



		Please list any specific Share/Folder/Directory/Mailbox access (obtain signed approval from the custodians):                                               



		

		Network Share/Shared Mailbox name

		Custodian signature approval



		1.

		

		



		2.

		

		



		3.

		

		







Notes: 





		



		

		







NB 

If you require access to Cerner, Pathology or Radiology results then you will require a Smartcard obtained from Medical Staffing or Workforce Bureau at Trust HQ, East Surrey Hospital.

If you require access to any other Information System then you need to contact the relevant Information Asset Owner.



		Line manager authorisation 



		The user’s line manager must authorise this request, without which access will not be provided. 





		Signature:

		Date:

		Contact Ext:



		



		Print Name:

		Designation:



		





Office Use…

		

		Username

		Temp PW

		Action by

		Date

		DB Updated



		1

		

		

		

		

		



		2

		

		

		

		

		



		3

		

		

		

		

		



		Comments:

		



		







PLEASE ENSURE YOU READ CAREFULLY BEFORE SIGNING

· All information contained on computers systems is strictly confidential and protected by various UK Laws. It must not be passed to any unauthorised persons within or outside the Trust, and be protected at all times.

· Confidentiality of computerised and manual data about individuals is a requirement of the Data Protection Act 1998.

· You agree to follow the Trust policy entitled Security & Confidentiality Policy, published on the Trust’s Intranet Web server (Policies). You must familiarise yourself with the policy.

· Any installation or duplication of software or video/sound media without the copyright owner’s permission is an infringement of the Copyright, Designs & Patent Act 1988.

· Unauthorised access to computer systems and unauthorised modification of computer material is an offence under the Computer Misuse Act 1990.

· When your personal contract comes to an end, (e.g. no longer employed by the trust), you agree to return all media and assets owned by the Trust.





Trust staff may face disciplinary proceedings and/or prosecution if they have been found to have:

· Breached confidentiality

· Disclosed their user name and password to any unauthorised personnel

· Used someone else’s username and password

· Accessed inappropriate material (such as pornography) or used the e-mail system inappropriately

· Illegally duplicated any personal information or computer software

· Installed software or video/sound media not approved by the Trust or IT department

· Maliciously deleted another user’s files; modified system files; created or introduced viruses; deliberately generated information to cause disruption to Information systems.





For further information and advice concerning the above legislation please contact the Service Desk on x1717.



		Employee declaration

I have read and understood the above and agree to abide by the relevant Trust policies and UK Legislation.





		Employee Signature:

		Date:





		Print Name:

		Department:









		What happens next?

		

		



		

		

		



		Please send the completed form to:



1. 1. IT Services, Room AD29, Trust HQ, East Surrey Hospital, or 

2. Medical Staffing Trust HQ, East Surrey Hospital.



You will then be notified of your user access details in due course.

		Make sure that:

· The User declaration has been signed;

· Authorisation has been gained from your Line Manager and any Custodians;

· Personal Identifier has been provided;

· You have signed the form.









PLEASE NOTE THAT FAILURE TO COMPLETE ALL NECESSARY FIELDS WILL DELAY THE PROCESSING OF YOUR REQUEST.
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Users request form for Specialist Registrars

Welcome to SASH.  Surrey and Sussex Healthcare use a digital dictation solution for clinic outcome letters.  This service is provided by Dictate IT.   If your role requires you to dictate clinic letters please use the form below to gain a username and password.    Please send this form by email to support@dictate.it.  Copied to c.gates@nhs.net  and sharonbailey3@nhs.net  for information only.    Super Users within your speciality are able to set up new users, contact details can be found on the Dictate IT web page   https://www.sashnet.sash.nhs.uk/workspaces/dictate-it.  training videos can be accessed on both the  EPR training and Dictate IT web pages.  

Your username and password will be emailed to you direct.  Dictate IT support can be contacted on 0203 307 1501 or email support@dictate.it.  office hours 8am – 6 pm Mon – Friday.   The SASH Service lead for Dictate IT is Sharon Bailey ext 6783  email  sharonbailey3@nhs.net or  sash.eprteam@distributiongroup 

		Trust

		SASH

		Department and Specialty

		





Author Details


In order for us to set up the service, we will need the following details relating to all doctors requiring access.


		Title

		First Name

		Surname

		NHS. net email address  hotmail/gmail accounts not accepted.  

		Qualifications if required in signature sign off

		Role eg:


Specialist Registrar



		Your consultant


name

		Start date at SASH



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		





User Data Requirements Form 







   Private & Confidential 


19-Sep-18












[image: image1.jpg][image: image2][image: image3.png]Surrey and Sussex INHS

Healthcare NHS Trust





