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Employee Online Access Request Form
Use this form to request access to Employee Online (EOL) to make an expense claim.
	Employee Name
	Employee Assignment number

	
	


ALL FIELDS ARE REQUIRED 
	Date of Birth

	

	Work email address (must be nhs.net)
	

	Position


	
	Department
	

	Site e.g. East Surrey Hospital
	
	Previous Base 
	

	Approving Manager – who will approve your expenses?
	

	Are you an Approver?
(Who do you approve?)
	


Please attach this form to an email and send to sash.workforce.information@nhs.net
	HR Use Only

	Date Received:
	ESR Checks: (posting, hours, start date, unit etc) 

	(Base / Home) Updated

Signed
…………………….

Dated:
…………………….

	Update Healthroster:
Signed: ………………………………
Dated: ………………………………
	Email Sent:
Signed: …………………………………………………………..
Dated: …………………………………………………………….
	

	Further Update:


